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1. Important Information on Form 16A

Form 16Ais a TDS Certificate certifying the amount of TDS deducted, Nature of Payments & the TDS Payments deposited with
the Income Tax Dept.

Form 16A downloaded ONLY from TRACES are considered as valid TDS certificates, as per CBDT circular 04/2013 dated 17t
April’2013.

Form 16Ais generated only for valid PAN. In case of invalid PAN or if the PAN is not reported in TDS statement, Form 16A will not
be generated.

TDS certificates downloaded from TRACES are non-editable.

Form 16A can be downloaded from F.Y 2007-08 onwards for the statement processed by TRACES.
Deductor can download Form 16A by using HTTP Download accordingly once it is available.
Downloaded file will be in ZIP format. Please do not Extract the File.

Deductor need to convert the downloaded Form 16A zip file into PDF by using latest version of PDF convertor utility available
on TRACES.

Authorized person of Deductor is required to Sign Form16A manually or by Using DSC.
DSC can be placed on Form 16A using PDF Converter utility while converting Form 16 A Zip file into PDF.

Password to open Form 16A is TAN number in Capital letters i.e. ABCD12345E.
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2. Brief Steps for Downloading Form 16A

Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”.

Step 2: Landing page will be displayed. Please check statement status under “Statement /Payment Tab ” before raising
the request for Form 16A . Request for Downloading Form 16A can only be Submitted when Statement Status is
either Statement Processed with Default or Statement Processed with out Default.

Step 3: Click on “Form 16A” available under “Download’s” tab.
Step 4: Deductor can request for “Form 16A” through “Search PAN download” or “Bulk PAN” downloads option.
Step 5: Authorized Persons details to be printed on Form 16A will appear on the screen, click on “Submit” to proceed further.

Step 6: Financial Year, Form type and Quarter for which KYC required will be auto populated. Enter Token Number of the
Regular (Original) Statement only, corresponding to the Financial Year, Quarter and Form Type displayed . Enter CIN/ Valid
PAN details pertaining to the Financial Year, Quarter and Form Type displayed on the screen on the basis of latest correction
statement filed by you. Please DO NOT copy /paste the data.

After providing correct KYC details, an authentication code will be generated, which is valid for same calendar day for same
Financial Year, Form Type and Quarter.

Step 7: On successful submission of the request, a unique “Request number” will be generated, which can be used to Track
the status of the request. Form 16A can only be downloaded if the status is “Available”, user needs to wait for 24- 48 hrs
incase request is in “Submitted” status .

Step 8: Form 16A will be available in “Requested Download” tab, Deductor can check the status of Form 16A by using below
mentioned options :

- Request Number “ - View All
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2. Brief Steps for Downloading Form 16A (Contd.)

Step 9: Deductor can download Form 16A using “HTTP download”.
- HTTP Download is useful to download files. It will directly download file for the user.

Status for the Request submitted for Form 16A can be :

a) Submitted: Successful submission, Request in processing

b) Available: Form 16A available for Downloading

c) Disabled: Duplicate request submitted for downloading

d) Failed: User are advised to contact CPC(TDS)

e) Not Available: All PAN no. mentioned in the statement are Invalid

Step 10: In order to convert Form 16A into PDF, Deductor should download latest version of “Form 16A PDF Converter
Utility”
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3. Pictorial Guide for Downloading Form 16A

\')/ TDS |TRACES

Cenualized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

m Deductor Tax Payer PAO

Login Alerts/Updates CAUTION
= TRACES never asks for fee of any kind for registration on portal or for availing any electronic |
Login services delivered through its portal www.tdscpc.gov.in .v‘ga
= The Income Tax Department NEVER asks for your PIN bers. p or similar inft ti
Register as New User for credit cards. banks or other financial accounts through e-mail / Instructions
o o u The f ity to file fon in Form 26QE is enabled from ® The Income Tax Department appeals to Tax Payers NOT to respond to such fee requests and e- Kons
OIgOL = asIWon = Deductor(s) are advised to check PAN-Aadhaar linkage of Deduct mails and NOT to share information relating to their credit card. bank and other financial accounts
Forgot User ID Check for Section 206AB & 206CCA" before making payment to t m It is hereby informed that CPC TDS does not send and has not sent any communication or email
stating automatic tax deduction from Deductors' or Taxpayers' respective bank account/ net banking
- About the portal accopis
Customer Care In case you have received such emsil/ communication, you are requested fo
ignore it
Toll-Free 1800 103 0344
ﬁ 0120 4814600 Continue >>
Click on

& 0120 4816105

contactus@tdscpc.gov.in

Continue to I
proceed

further.

Right to Information

Section codes for 26A/27BA
Have a Grievance ?

Services
View more to view E-Tutorial for raising a
Grievance Online Guidelines ufs 194-0(4) &
) - 206C(1-1) of LT. Act
5 . {pdf version Size 4559KB)
New FAQs View more
< < f i - : il stakehold: iated with Tl P ion. Dos & Don'is
TRACES is a web-based application of the Income Tax Department that provides an fo ail with TDS administration.It (pdf version Size 2309KB)
m Deductor enables viewing of challan status, downloading of Conso File, Justification Report and Form 16/ 16A/ 168/ 16C/ 16D/ 16E/ 27D as well as viewing of annual
, Ato Z of TDS
= Tax Payer tax credit statements (Form 26AS/Annual Tax Statement). {pdf version Size 4692KB)
= General
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3. Pictorial Guide for Downloading Form 16A (Contd.)

X2

TDS

Centralized Processing Cell

TRACES

TDS Reconciliation Analysis and Correction Enabling System

PAO

Home Deductor Tax Payer
Select
Deductor
option
Login as : ® Deductor O Taxpayer O pao
Deductor Login
User Id” XXXXXXXXXX
password” |

TAN for Deductor”

Verification Code”

Enter text as in above image™

Register as New User

XXXXXXXXXX

1T

T

T

¥

1l

|K2240)

Login

Forgot Password?

Forgot User 1d?

Enter user id
and password

Click on ? icon
next for more
details

Mention TAN of
Deductor

ick to refre

Enter the text as
displayed then click
on Login button

For more
details on any
screen, click
on Help icon

© For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

m If you are unable to login with TIN User Id &
Password, please register as new user in
TRACES

m If you are already registered in TRACES, please
login with your registered User 1d, Password &
TAN

Common Note:

® This website uses cookies to maintain user

preference and session information. Disabling

cookies in your browser might not allow you to
erform certain activities

Copyright © 2016 Income Tax Department




3. Pictorial Guide for Downloading Form 16A (Contd.)

\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System . ool PR
Income Tax Department

Dazhboard Statements f Payments Defaults Cammiunicatioans Forms m

Prafilie

Quick Links Welcome to TRACES! Customer Care

Challan Status
. . . . . Toll-Free: A
TRACES is a user-friendly application that will help wvou to manage ywour TOS / TCS account. @ il el S

Request for Justification ) - ) _
Report Download Some of the functionalities available through TRACES are listed below. ﬁ 0120 4314500

Request for Conso File . .
m Dashboard view presenting summary of your account

l ; [ ] contactus@tdscpc.gov.in
Download Form 16 m Statements / Payments

= 1 = : : :
Reguestec Dowrwond m View challan status and challan consumption details

PAN Verfication

Inbox [INGW

Register at E-Filing SitelNEN

m View TDS-TCS Credit for a PAN and wverify PAN of Tax Payer . .
fy i User Login Details

m Downloads

m Download requested files

Request for OLTAS Challan Landing page will be
Correction W Download Form 16 / 164 displayed

Tax Payer Grnievance Tickets B Profile

m Update Communication Details
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Home | About Us

Contact Us

e-Tutorials | Related Links » | Logout Search Inw QlllallalA E § CEngish ~

v

Dashboard

Quick Links

Challan Status

TDS

Centralized Processing Cell

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Reguested Downloads
Form 16
Form 16A

Government of India
Income Tax Department

Communications

Statements / Payments Defaults

Under ‘Downloads’,
click on ‘Form 16A’ to
place download
request

Welcome to TRACES! er Care

Trandscton Bajed Raport

Form 270
TRACES is a user-friendly application that will help yvou to manage your Download Challan Status

1800 103 0344

Some of the functionalities available through TRACES are listed below.

Inginry( of) Fulé

Request for Justification
Report Download

Request for Conso File

View your BIN
Download 197, 206C(9) cartficate

Download Certificate u/s 195(2)

¥ Dashboard view presenting summary of your account

® Statements / Payments

0120 4314600

khlsﬁl:dscpc.gw.in
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Download Form 16A

@ Select Financial Year and Quarter and enter PAN and click on "Add’. Download request can be submitted for maximum of 10 PANs. Click here to
download e-Tutonal for submitting downlcad request for Form 16A

Search PAN

Financial Year* —Select-- - Quarter™ —~Select-- - Form Type*™ Select- - PAN* Add

Valid PANs will be added to
the list. Select a PAN and

click on ‘Remove’ to remove
it from the list.

click on ‘Go’ to
Remove Go Proceed further.

For individual PANs,
select Financial Year,
Quarter and Form Type
for which Form 16A is
required and enter PAN
and click on ‘Add’

Validation screen will be presented on click of ‘Gof
*PAN must be present in PAN database and also in the latest Form 26Q / 27Q statements of selected FY and Quarter
*Form Type field is used to populate validation screen on next step
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Bulk PAN Download

Financial Year® -Selecl- ¥  Quarter® ~Selecl- ¥  Form Type® —Stkdl- ¥

LS

For downloading Form 16A for all
PANSs , select Financial Year,
Quarter and Form Type for which
Form 16A is required and click on
‘Go’

» Validation screen will be presented on click of ‘Go*
« PAN must be present in PAN database and also in the latest Form 26Q / 27Q statements of selected FY and Quarter
« Form Type field is used to populate validation screen on next step
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Home | About Us |

Search In=

Contact Us | Help | Related Links = | Login

»

Drashboard

TRACES

TDS Reconciliation Analysis and Correction Enabling System

TDS

Centralized Processing Cell

Statements f Payments DiFaulits Communications Farmms Prafile

Details To Be Printed On Form {164

@) Ce=tails are populated as per your profile information. Admin User can update details in Profile section

This information will be printed
on Form 16A for each PAN.

Name of Authorised Person ABCD
Details will be populated from
Father's Name of Authorised Person WXYZ your profile irgorglation in
— TRACE
Designation of Authorised Person Finance Officer
Flace Click _o,n EBangalore
‘Submit’ to
Date submit download 17-Aug-2012 ﬂk on ‘Cancel’ and go to
request for Form ‘Profile’ section to update
" e .
16A Submit  Cancel S~—__ eals
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Step 6: KYC Screen - User can choose ‘Digital Signature KYC’ OR ‘Normal KYC’. Scenario 1: User select Digital signature
support KYC validation’.

[ - 1 1 " " |
Harme About LS Contact LM | e-Tubonals | Relabed Links LGt Seemirch Im - "-‘.u., A & £ L | T il

2 TDS TRACES rd
\/ = ar=h
Cemralived Processing Cell TDS Reconciliaton Analysis and Correction Enablimg System T o p........q"r"'""

Dashboard Statements £ Payments Defaults Communications Forms m Praofile Help

Choose KYC Flow

Since you hawe Digital Signature registered on TRACES, you do not require KYC to acoess all downloads, update prefile, submit online correction without separabe KYC for all
functionalities or You can opt for a normal K¥YC Validation separately for sach functionality without digital Signature

& Dhgital Signature supported YT walidatson Formal KY D Validaton (Wikhoul Degetal Sogmature)

Select the option to
validate KYC through
Validate DSC digital signature

Click here to
validate DSC

P Digetal Signature will be validated for “Digetal SIgHSTow

« Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can register/re
register their Digital Signature in Profile. Please refer — Digital Signature Certificate Registration e-Tutorial for more
information.

* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each functionality
without digital signature.

Note: While signing data with your DSC token, please enter password to validate the DSC
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3. Pictorial Guide for Downloading Form 16A (Contd.)

\\')/ TDS | TRACES

Cemralives] Processing Cell | TDS Reconciliation Analysss and Correction Enabling System

Dashboard Statements f Payments Defaults Communications Farms m

(&' ernlugrer

W s

Since you have Digital Signature registered on
all functional®iee w?wmmfﬁiwlﬂfj Contant to Sigm:

ABCPAIZIMA
@ Digial Sigrature supported KYC vabdation

) Digital Signature wil be validated for "Digtal Swai|

Certfcate Store

Vabdate DSC
Carmmon Mame iEE M
nest 16 ie-Mudhrs Sub CA for O, 174877800 0207-X30 -
mesz1d bl Sb CAfor 0, 178 L 02o7-3M '
rest14 e-Huds Sub CA for O, |1748778a37 v2or-mx &

Mudtva Sub CA for .. 1748778835 0207200

Click here . ::Hrmn :ozm-mu -
to proceed ' ] | ]
further '
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Notes for Normal KYC validation

Authentication code is generated after KYC information details validation ,which remains valid for the same calendar day for
same form type, financial year and quarter.

Token Number must be of the regular statement on the basis on F.Y, Quarter and Form Type displayed on the screen.
CIN/BIN details must be entered for the challan/book entry mentioned in the statement corresponding to the FY, Quarter and
Form Type.

Government Deductors can enter only Date of Deposit and Transfer Voucher amount mentioned in the relevant Statement.
Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN /BIN details mentioned in Partl, must be
entered in Part 2 of the KYC. Guide available on the screen can be referred for valid combinations.

Maximum of 3 distinct valid PANs and corresponding TDS deposited amount must be entered.

If there are less than three such combinations in the challan ,user must enter all (either two or one).

CD Record no. is mandatory if same challan is mentioned more than one time in the statement.

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Examples of Unique PAN and Amount combination:

Condition 1 : -If statement contains 3 Deductee rows with same PAN i.e. AAAAAOOOON and corresponding amount against
Deductees are : 1000.00, 1000.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOO0O0O0N 2000.00

Condition 2: -If statement contains 4 Deductee rows with PAN i.e. AAAAAOOOON and corresponding amount against Deductees
are : 1000.00, 1000.00, 1500.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOO0O0O0N 1500.00
c) AAAAAOO0OON 2000.00

Note: For Further guidance please refer Guide 1 and Guide 2 available on TRACES portal.

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

\\')/ TDS TRACES

Dashboard Statements f Payments Defaults Communications Farms

Choose KYC Flow

functionalities or You can opt for a normal KYC Validation separately for each functionality without digital Signature

®' Digital Signature supported KYC validation Normal KYC validaton (Without Digital Signature)

@ Digial Signature will be validated for "Digital Signature 2 KYC validation™ option

Validate DSC

Select the option to
validate KYC without
Digital Signature

Since you have Digtal Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit online correction without separate KYC for all

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16A (Contd.)

o

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below

Authentication code is generated after you fill in the below details and submit. If you have already generated the Authentication Code
today for this statement, please enter and proceed else fill in the details below

Enter Authentication Code
Avthentication Code | if the validation is done
earlier and you have the

| Proceed with Authentication Code wnticaﬁon Code

o If you do not have Authentication Code, please fill in the details below

Enter Token Number of only

Form:-Pypes 27EQ Regular (Original) Statement
Financial Year 2013-14 “Mamfla"y” _corresponding to
the Financial Year, Quarter
Quarter Q1 and Form Type displayed
above
Foken Numbes. 7 [331120131023010 |2

Provisional Receipt Number (PRN)*

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details as quoted in the above Statement

[] Please select if you have ONLY NIL Challan(s)(Challan(s) with zero challan amount) in the statement. It is mandatory to enter
unique PAN-Amount Combination in PART 2 for NIL Challan statement.

[] Please select if the payment was done by book adjustment (for Government Deductors)

@ rlease enter a Challan with at least three distinct valid PAN-Amount combinations corresponding to the statement mentioned above. If
there is nc such Challan, mention a challan with at least two valid PAN-Amount combinations. If there is no such challan, mention a
challan with at least one valid PAN-Amount combination. If you do not have any such challan, mention a challan with no valid PAN-
Amount combination and alsc select the checkbox (no valid PAN dedcutee row) in the PAN Details section below.

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16A (Contd.)

FART 1. Challan IdemsbtiFicaticon Mamber (CIM) Details £ Tramsfer YVouwchser Detadls as gooted in the abowe Stabenvent Tick in check

[T Fleasse select if wow hawve ORNLY NRIL Challan! s} Challam{s] with rero challan amowune] in the statement. Tt is mandatbory o box for nil

Cmnber unégues B N- & ook Combsnaticon i PART 2 fosr HIL Challan statermes k.
'__Pllr-:- swlect if the payment was done by book adjustment [for Sovemmeent Deductors ]

adjustment

iy Messe sncer a Challan wich ac least chees distsncr walid PO - O o sn B
mantoned above. [F chere iz s such Challan. menrien o challan edickh ae laast

i o ne guch challss, meanmson & chullan vwich s leanss =i '-.'I-H:I AT I — o, P i P -d:-:u-hh-rl.'l:-l:.n_
mfﬂ-lmﬂ - i=h-l-|ll-rl n-':l'-“-rrn walid POk - A moust ©sm moand alne selece chae chaclbhbosx [
Erasails meceien balawe Click on the Guide to

select suitable challan
option

= Ccarmesponding o the SraTament
ke P 1 L :ﬂ-rnh-rla'l:-nrl.: LF efvmre

Government
deductor not having
BIN details tick here
and need not provide

BSR code and
challan serial number

Cuide to identify & suitsble challan

Enter CIN details for a
challan used in the
statement

BESR Codae f Feceipe NomBbar™

Drate on wwhich Tax Deposited ™
[dd= mmme=y ¥y F Bg.. 1Z=-Dwc- 19280]

Challan Serial Number ) 00T Xl
Swrial Mumiber [3 degits: =.g.. 005 3]

CD Record number is not

Chiallan Smownk f Transfer Voucher® [ | . .
Amownt (Fale.g.. 1987 .00] mandatory. This column is
o Flme e P @ required to be filled only when

same challan is mentioned
more than once in statement.

PART F. Entber Umigoe PAMN-Amomn
i 'p|' Bie naless i

i} Flease snter threse distinor PAMN-Sm
less tham three F&afMNs comresponding to

Tick here if you do not
have any valid PAN
corresponding to above
challan details

s cha Thallas f Trenzfar Woschar man

nding to the -|:h-l|IIJ-|1 details mentoned above. IF thers are
mevbioms all = oo T ] FSAN - Smeount combdnatsons.

Click on the Guide to
select suitable PAN

skl Do ddenciPy the Linhgus PESN - Smount Combimadons

Faat s n ST e meenT Teotal Smowmne Deposited [Ba amount combination
X X
—"" Please enter TDS
deposited amount for
o respective PAN’s

challan or book
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Home | About Us | Contact Us | Help | Related Links ~ | Logout Search In~ QA |Lall A Al W g Engish ~
V Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System e
Income Tax Department
Dashboard Statements [ Payments Defaults Communications Farms Downloads Profile m

Details validated for Form 26Q of FY 2010-11 and Quarter Q4. Authentication
Code will be

available here

Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from:

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
= Request for TRACES Offline Correction File
= Request for NSDL Conso File
= View Default Summary
= File Correction
= Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

I Proceed with Transaction I
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Figmes | Abwest Up | Contech Vg | 8-Tutorals | Bolited Links= | Logout Famrchi Jm = Q 4 a AR NE

TRACES 3_

\\')/ TDS

Centralured Provessing Cell | TDS Reconcdiation Analysss and Cormmcton Enablusy 5 yeiem e T B il
Dashbeard Statements / Paymants Dl aslts Cammunbcations Forms  Dowsloads Profile -

Dawnload Reguaest Confirmation

Mo al Fard Farsers g - s baen submetbed. Begumil Numbes m =" """, The Fa will ba svsslabls n Diownloady’ sechan.

Foeguest Mumzer will e
aliable here

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16A (Contd.)

Home | About Us | Contact Us | e-Tutonials | Related Links » | Logout Search Inv Qillallal A m '} Engish  ~

\\')/ TDS |TRACES

TDS Reconciliation Analysis and Correction Enabling System Sovanuntns of It
Income Tax Department

Centralized Processing Cell

Profile

Dashboard Statements [/ Payments Defaults Communications Farms

Form 16
Confirmation Farm 164

Transsctwn Baied Report
. . C— : =
Requ Click on ‘Requested bmitted. Request Number is The file Wi
Downloads’ under Drowenlosd Challan Status
‘Downloads’ A { trigusry { c2) File
View your BIN

Crownload 197, Z206C({9) certificate
Download Certificate u/fs 195(2)

*File will be available in ‘Requested Downloads’

Copyright © 2016 Income Tax Department 21




3. Pictorial Guide for Downloading Form 16A (Contd.)

Step 8 (Contd..): Deductor can search status for Form 16A by using: a) Request Number b) Date c) View All

Dashboard Statements S Payments Defaults Communications Forms Profile m

nter Request Number (Searc FE ST
Option 1) or Request Date
(Search Option 2 or option 3
“view all” to view the download
request

Files Requested For Download

To work on/open offline correction inpu-t file, you will need winzip 17 or below install

' Reguest Number ) Date ) wiew All

In case of Submitted

o- Click on a row to proceed and select "HTTP Download® or "Download Manager® for the requests with status as "Awvailable” status please wait for

Request Request NMumber Financial Quarter Form Type File Processed Status 24 - 48 hrs.
Date Year
00-Mow-201% 422310 2011-12 4 260Q/ 27Q Bulk Form 16A File Submitted
17-Aug-2015 4105608 2011-12 - 31 260y 270 -Elu”{ Form 164 File -Available
17-Aug-2015 4710564 2011-12 a1 26qQy 270 Bulk Form 16A File Awvailable
17-Aug-201% 4105363 2011-12 1 260/ 270Q Form 164 Available
1?-Aug-2015-410551 - 2011-12 - a1 - 26Q) 27Q -Fnrm 184 -.-'l'-.vailahle
17-Aug-2015% 410360 . 2011-12 . 21 . 260Q/ 27Q .FDrm 164 -Available
1?-.&.ug-2015-41055? - 2011-12 - a1 - 26Q) 27Q -Fnrm 164 -Availahle
17-Aug-2015 | 410556 ' 2011-12 al | zearz7a  |Form 154 | Available Click on a row
1?-Aug-2015.410554 . 2011-12 . 1 . 260Q/ 27Q .FDrm 1G4 -Available to SeIeCt It
1?-Aug-2015-410552 2011-12 - 1 26Q) 27Q -Form 164 -Available

. PageoF]D L | View 1 - 10 of 100
Click on the buttons

to download file

HTTP Download is useful to download small files. It will directly download file for the user.
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\\') TDS

Centralized Processing Cell

Step to Download “PDF Converter Utility”
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4. Steps for Downloading Form 16A PDF Converter Utility

\\')/ TDS TRACES

Centralised Processing Cell TDS Reconciliation Analysis and Correction Enabling System L

Dashboard Statements f Payments Defaults Communications Forms Downloads Profile

Files Reguested For Download

[i ]
Attention Deductors:
To generate Form 16/16A, Transaction Based Report. 27D in PDF format. Justification Report in excel format and Ofline Correction Ukility in sccel format. you will need
TRACES Genweration Usilicy.

To use Digital Signing functionality through ESigner in Chrome, IE 10+ and Firefox browser, you will need TRACES WebSocket ESigner Utility V2.0.

Click here to download the utility. To work on/open offline correction input file. you
e ——

Please select one of the below Search Options
To work on/open offline correction input file, you will need winz

winzip 17 or below installed in your system.

Click here to download
PDF Convertor Utilities

Please check if Pop up blocker is disabled in your browser settings or no the same for using this functionality

® Request Number 2 Date: 2 view All

Reguest Number Go
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4. Steps for Downloading Form 16A PDF Converter Utility (Contd.)

Home | About Us | ContactUs | e-Tutorials | Related Links » | Logout Search In. Q4 AllAA RE Im j'

\\')/ TDS |TRACES

Centralued Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements [ Payments Defaults Comminications Farims Downloads Profile

For more details on
any screen, click on

Download TRACES Utility Help icon

© Kindly submit the verification code to view the link for downloading the utility

Verification Code

S
¥ Click to refresh image

A A0 0 L L
-4

> Y
A1 LR ATTIOY p |

Enter the text as
displayed in
Verification Code

Enter text as in above image™ |

Submit Sub it
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4. Steps for Downloading Form 16A PDF Converter Utility (Contd.)

Download TRACES Ulllity

o You may download the utility using the Eink provided below

Click on the
Hyperlink to
download utility

FORM 16 PART-A/16A TRACES-PDF-CONVERTER V 1.9 Light Version (Needs JRE1.6 or above - Size ~9 MB)
e

® TRACES-PDF-CONVERTER V 19 L

FORM 16 PART-B TRACES-PDF-CONVERTER V 1.5 Light Version (Needs JRE1.6 or above - Size ~10 MB)
® TRACES-PDF-CONVERTER V 1.51 {PART B)

Installation Instruction
Transaction based Report POF-CONVERTER V 1.3 Light Version (Needs JRE1.6 or above - Size ~9 MB)

= Transaction based Report POF-CONVERTER V 1.3

Form 27D PDF-CONVERTER V 1.2 Light Version (Needs JRE1.6 or above - Size ~9 MB)
® Form 270 POF-CONVERTER V 1.2

TRACES Jlustification Report Generation Utility V 3.0 (Needs Excel 2003 or later - Size ~400Kb)

= TRACES Justification Roport Generation Utility v 3.0

Steps to convert the Justification Report text file into an excel
= Download the zip file from Requested Downlcads’ screen and save to your local machine

= Unzip the file using Winzip. Password to unzip is JR_<TAN> _<Form Type>_<Quarter>_<FY>', e.0., JR_AAAAAL1235A_24Q_Q3_2010-11. This will save the Justification
Report as a text file

= Download the macro utility for Justification Report from this screen

# Double-click the utility, excel sheet will open

® Click on “Enable Content’ in the waming message to enable macros

= Select the Justification Report text file and the folder to save the output excel file and click on button "Generate TDS CPC Justification Report’
= The text file will be converted into excel spreadsheet and saved in the selected folder

® Opaen the Justification Report excel file from the folder in which it has been saved

TRACES Offline Correction Generation Utility V 1.2 (Needs Excel 2003 or later. To work on/open offline correction input file, you will need winzip 17 or below
installed in your system.)

= TRACES Offline Correction Generation Utillity v 1.2

e _Stcps lo convert the Offling Correction file into 20 excal

Copyright © 2016 Income Tax Department 26



4. Steps for Downloading Form 16A PDF Converter Utility (Contd.)

+ Extract TRACES-PDF-CONVERTERV.zip file in a folder on your system.

* If WinZip is not already installed on your system ,download it from www.winzip.com and install it.

« After extraction you will have Run.bat file and TRACES-PDF-Converter .jar in a same folder.

* To run this Utility, JRE version 1.7 or above is required. Get the same from www.java.com and install.

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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Go to www.java.com

TJANAAAYOOU),
[DODOVWINLOAD
VTO DAY C£332.2;556:u:t2ﬁa‘

COf2AaCR

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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Tty Sesswees Downlcad Java for Windows
* Mt dava? Recommendet Verswn I Uscee 11 (Mesice 30 ME}

Click on “Agree
and Start Free
Download”

» Trosstearoct Saa groo 3nd Start Free
» Qe bwip Download

By 00wnaosdng Jeve you SOASOWNOge Thal y0u Raee (el a3 2CCePed e tetmrs OFf The grnd waer
Cere S0 yeviewy|

When your Jave rataligtonr Toemgeotes |°J~'M”
‘4 WO BT T 00T 1 SN e JBve FETIASTON If you want to know how to

install Java, please click on

Wtion Instructions” link.

o 230ty Veakecoryy
» Dot Reguresents

Nt T (N CONTRtng Sy Iern Y Tae NIl ARYA DReTiOROl

- sva Sotrme { Mmyrocesat L = wierrel e o1 Te Java

ohe=a [ wvraeraet Rocodrrws a8 Lwvae Vivtial Machawe Vetual Vo Saewe v YN VN Ve

ORACLE

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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& Downlosds
4. Recent Flaces

4 Libwaries
1 Computer

M ‘05D ()
a DATE (x)

Fh Fletvwerk

.

fter successful installation o
Java, go to the installation

folder. i.e. “C:\Program
Files\lava"

@T"]' J * Computer » OSDnk(C:) » Progesm Files » Java = o
File Edit View Tosk [Hep
Dugamise - Irsghade an ibrary = Buen FMew Falder i | n
ir Favorites . ' D v
BE Desitop b jee? 13072003 255
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weni Files s e T Bin

w | by |} Search bus =

File Edt View Took Help
Cugasnize = Inaludie in library = Bum

,‘_ Favorites Flarne
BB Deskiep b cliend
& Dowrdoads o dtplageh 1 y
4 Recent Places i plugin? L3/ 2013 245
Ha et L3001 3 255 P
o Liersies % mkeidgedi 13072013 255 P
 deprdll L3003 255 P .
S Computer “s decoes-d3dudil 1730,/ 2013 255 P Anphic stion e e
ﬂ- O D (2] % decors-ssesdil L30/201 3 255 P Application exdens
—a DT (D) S deplkieg.dil L3003 255 P Epphs atier exteny
S dt_skanemodil L0203 245 P Application e "C:"\Prﬂg Faim

. e B — Files\lava\jre7\bin” and copy
: - the path. This will be used to
set the path in Page # 19

(-]

i
=1

Browse to bin folderi.e.

|8

% Testrmanaged dil L3003 5% P

(-1

Ha fuplusgra.dil 130/ 2013 255 P Apphication etens

‘s glass.dll L3020 3 255 P Applicstion edens
B il-lb-luu-.dl L3003 255 P Aophcalon Elbni

=1

% geteesrreer Irte.dil 1732013 255 P Apphoation &tens 454 KB

“ hprof.dil 13077013 2255 P tion edens 129 KB

a instaler.dll 2013 255 P Spplication extens 133 KB
.

i EnE 112 KB

Sl T L300 355 P App
& Ppcscidl 1

 dpkosllde L3201 3 255 P Applicstion edens 40 KB
S jaas_nitdll LA 3 355 P Snphe sticn extent 18 KB

MY 255 P Anplication edens 16 KB

=T -

B jabasenchogne 1730/ 2013 255 P Bpphoahien 4T KB
% el L0/ T 255 P Anolication edsns 117 KB -

* 93 dérmd
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'y | (B

b\-\_;"l & ¢ Comgater ¢ DATA D= ¢ Mew folder {2 - 'F,- Search Mew folder (2
File Edit WView Took Help

Quganice = Includie mn hbrary = Bl foldies == -

h‘l
L

Mame Date modidfied Type fize

W Favonites
BE Desktop
B Dowrdcads
2 Recent Flaces

This Tedder is ampty

: Fscrepedt Outlock 2000
- Click on Computer

Miscresedt Excel 2010 from Start Menu

s ropcdt Word 2000

WordPad

Adobe Resder X

searel P L the Ak dicedd and oy Burdeosie CorSegled 10 WO SOIPELET. j

Dewices ond Pongers

Mscrooit FowrerPoent 2010 -
Default Programs.

TE| Cetoutetor Help and Suppen

AN Programs
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Fide Eda  View Took Help

Drgarize ~ Systern prag 1 Uranptall or change & program Mg netweark diove Open Contral Fanel == [0 @
o Favantes # Hard Disk Drives (2]
B Desbtop CrSDisk () DATA (v
i Dorambogds = e e— ] T e—
655 GB free of 9.9 GB S 128 GB free of 196 GO

& Recent Flaces
+ Devices with Removable Storage (3)

A Libraries &
ES DD R D (E:)

M Compater
i OSDnk (C:)
e DATA ()
S Metwark
- ight Click inthe
Wiew ]
Sart by R window and click on
Zan b g Properties
Eefresh
Paste

Paste shorbout
Unda Copy Cirds X

Add p netweork locstion
Froperties L
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I( ju B ¢ Comtrol Panel » A8 Control Paned terms & Systern = | #p ||| Secrch Controd Pon
Fle Edit Wiew Took Hep

fonbrd Pancd Heoss Wiew basic information about your computer

B Device Manager Wandewt pditnsa

' Remote settings Windows 7 Enterpeise

W Systern pretectssn Copyright € 2009 Microscéft Corporation. &1 rights resenved.
Y Adverced natem settings Serace Pack 1

Systermn
Micdek
Fating
Procedses
Ingtalled My (AN}
Syateen type
Pen and Tewche

Computer name, domain, and workgroup settmgs

Compuber mame W Change settings
Full computer nime

Computer descriplion:
Workgroup:
T,
Action Center Wisndows acTneatngn
Wandltnes Upsdate Windows m: actroated
Performance Infoarmatesn amd Prodisct IC:

Teods

Learn maode cnlane... | =

The screen may vary if Windows version is other than 7. Please look for ‘Advanced System Settings’ option in the screen if it is different then what is
shown above.
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k-)l"-\_-"l I:! r Comtral Pacsel » AN Contral Panel e b System w | *5 | Someem Cantre Pane
File  Ed®t  View Tock Help

el Parel Home . . .
Sameles Wiew basic information about your conmputer

W Devce Manage: 'mp 5 =

e | Computer Mame | Hardware | Advared | Symem Prosecton | Reme

-: 3::0::; Yo il b lagoed on 5d on Adewrnsionlod b5 Sakie mod of thids charges o
Perdmance

Wil effects, procescr schepdulirg, memony usags. and witual meamony

(semrsa. |

Lk’ Peafiless
Diegciop: pafSragn reladed o yoar kgon

Seatup el Racoremy
Tysiem stanp. spmer i pbore. B ckste Qo] Fil et

WY Change settangs

Click on
[T Environment

=

Variables
Action Center Windioran scbrealicom
Windicws Uipdate ‘Wincloras is activated
Ferdarmance [rdormabcn amd Product 1D
Tanols

Lesams mione ondine
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C-"C-" [/ » Conteol Parel » Al Conteol Panel Remns & System = | 4 || Search Contred Pomel I=
File Edit Wiew Tool Help

e -
Control Parel Home . L .
T View basic information about your cemputer

W DenceManager | g eer Propesties =
W Remcte settings — S

B Systerm peotection] | L.
W Advanced systern| ||| DRSS Variakbe =

Click on

Uiser wariables fior Skdnlendra_Faday
- New

W.aradie L]

ot
EPTS B e o o Wrosgrars Piles muaeen —
TEMP £= ol | e
™P = o e

] e Coss]

Sypntem varablag

Wi L =

CASRC T £ WProagraes Flea \CA ShanedComponsrits |

CoemSpec i imdoss s ten 32 iomd e

Fe_pad_POST C.. R

g el ] . { o TrysstI T =

EProgram ek wng W Cramge sertings
Hew.,.. || BEdt. || Delew | =
i el ] [ =] ]
See also
Agtazan Lanber We LR Ty BL
Winsdows Lipdate ‘Window i sctieated o
Fl

Pesfourmans e Informaton ard Product Ik QEI:“:!,EIF
Tecls

Lesm more ondine.... =
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bnce Page Layaan Eeferereies kaahifgs Flevistwr Widva o ﬂ
- - T LT . e e = w Yme | % P Y Fina -
Cmbripodt (it - A A7 Aam [ =- 12 ®® 29 |asseceor| asebce AaBbC: AaBboe AAB aasboe sosmmco | A & Reptoce
F::t! ¥ Formak Faerder B 5 U -~ s x = - W - Ly - [ 3k & N E | A - T Mormal | T Mo Spac Headingl  Heading 2 rete ke uise bm = .;-:r::'la‘l -4 Select =
Chapbsnard - = . ERyles = | Eechilt f\-:: Fy
Syttem Propertiet E=] - ] -:
| Computier Mame | Hastwars | Actvarced | Sysem Protecton | Remcts e * =
Ernmerenent Vanskles = =
Varisbie name:  PATH Add Variable name as PATH
Vanahie e | 1““"""‘---...__
[ Cance ' I
System variables — Add Variable value as the path of
- . . .
varisbie vkt = Java bin folder as copied previously
CASCORP C:¥rogram Fles A SheredC mmporeris| N
CoenSpe: T Wiinchoes 'mystem 30omel e in Page # 13
FR_HO_HOST C... WO
| oo 1 WProgram Fles A TrustiTM | —
e, ES1... || Doats e
= %
[ 5 | e B - o BT .;.
E
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Copyright © 2016 Income Tax Department

™ B EE = e
Hamss niert Fage Lo Riferenies PAjaligy Rt Wi =) ﬂ
=1 & o CabeifBody 11 = A A7 Aac B IS ST GEEE 4] T , . % & Fina =
_-] . I n A== i o E SaBbColx | AaBbCclk AaBbC: AaBbCe HE‘[H Aabble. Ao8blein | e peninre
1 — ]
Pajl:: of Fomat Paintes B 5 U - shs x X N - W A- EE3XAN ;= S&,-[1L- ff Moamad | T Mo Spea Hesdingl  Heasding 2 Trtie Subtale Suibtie L T E:T::'f i Selent =
Clipbnand o £ = 5 a Shples E dlalfing
Sysbern Propertses 2 —— — =
-
| Computer Name | Hardware | Advanced | System Protection | Remote e A
Enviranment Vanables = = ¥
= | g
i —— -
Mew User Variable = T :
i T
Warisble name: PATH
L T T [ Frocram Files Ui e TipircslloU -0
-
oK Comcel | : :
- 3
Sysiem wariables \/
Warishie Wl = .
CASHOOMP C:'Program Fles \CASharedComporents| Click on OK
ST o srpsiem X omd ene
P MO _MOST C... MO
| BalOuLAN 2 Program FlesWCA e TroastTM =
[ Mew.. || Est. || Deew
L] o= [ canes | [
| - -
o e ——— Y
= EErTa Tl
L= 1 o
]
38
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ey R
aur g ¢ Lomputer ¢ 05Dk () » Program Files ¢ lava ¢ ged ¢ Bban B - I'Fj-l Search b =
File Edt ‘Sew Tools Help

Organice = Inchade i hbeaery = Burn Mty Folder =« A 8

i — - a - st s Type Size =
- D’E-HD'PI W P“HH“H = ol Bclclgr
8 Downloads mm[wmmwmln—m File folder
S Recent Places| | ronment Variables BN e |

ik BN 1143 EB

4 Libraries Liser vanables Sor Akhliencka_Yaday Applicstion exens 133 KB
> .

1 Application etens... 1
Wiaruaie .lan =
:-" ‘:ﬂl‘ﬂpl.tﬂ Apphogtdn Exleng 0 Ef
.ﬂ - 7 [ 1 Bl e £ Program Fles fraven = L i o
Kistink £ PATH C:\Program Fles\ava e TR C: WWind... i et Gl K8
o DATA (LK) e £ Tparndiceni \baeng Applicabion exens... 348 B
TF

2= peandhaend L hEmn o Applicatian exiens 25 ER

* | —— I I e - -j-:hr!--: ation evhens :_ B
Hetwork Application ebensg... 106 &8

: Applcation extens 161 EB

I =1 Application extbens LE4d KB
Applicabon extens 154 KB

CASHOOHP CriProgram Fles oA Enareslomponents'|, e e e 199 KB
o 1 'p'ld.!h!- Appleatan extens IS K

FE MO ROET £, WO Application etens K

| RN G WPragr o Fles YA e TrustiTM bl | Application ehens 125 KB

m

i | ) } Apphctdn exteng 163 EB
mew.. || Ese. || Delese
b o = = = Application exbens 112 KB
-. Sanlicabnn exieng 15 ER
] [ oK J [ Carced ] | Apphcstion extens &3 KB
15 K'H
"7 jabswlch.eoe 1730003 255 B ATEn

S prvadil LA 3 55 F 117 KB

} 83 hems
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o || e [ ET
@L:_;.I'I = ¢ Computed » 050k (C5) » Progreen Fdes » Meve & el B A B = | g I Sseavechs B =
File Ede  View Tech Help
Drgiruts = Inghuds i hbdary = Bt Firer Faldei . '_ﬂ ﬂ
“ir F i - = - e Tiyiee fize =
B Deskion wm File foldes
8 Cownscads | | Compuser Neme | Mardwase | Advanced | System Protecton | Remote | File Todder
. Becent Places Yioua et B Raygac] ot 3 n o s et o e File Folder B
) Pad Apphc aticn gebend 1147 KB
A Librares Vsl ffscis Moy Lats, s weiusl mameny Apphs aticn extend 13 KB
Apphcation extend 135 KB
;- I CeTMptEr I Settrgs. ] Appheation getend 3l KB
h [ol= 50 ) ] b : Apphc aticn extendg &l KB
cm DATA (De) L Peofiles Apphs sticn extgnd M3 KB
1 Dt el Selaledd 10 ye2our ke Appheation extend % KB
f . Apphcation getend Il KB
"“' etk 5 TG 4 Apphc aticn extendg 10 K
Setup e P Apphc ation getong 151 KE
Systam statug. syster ke and de o Apphcation extend 154 KB
Apphc ation getend 154 KB
[ Settrgs.... } Apphcation geten e K
Apphcation geteng & KE
|mm| Apphcation extend 135 KE
Apphcation extend 153 KB
Apphcation getend 157 KE
l O J b aticr euberd 1& KB
Hpspies W11
| jaas_mt.dil LD ES5 Pk Apphcation exten 1% KR
| el et b Lk DL 155 Pkl Apphsaticn 47 KE
% iava.dll 130013 55 Pk Acobosticn extens 117 K& =
l 93 #emt
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Organize v Open Share with v Print New folder 8= = [
% Favorites Name ° Date modified Type Size
Bl Desktop [ZZ] RUN 5/23/20131:11 PM  Windows Batch File 2 KB
& Downloads TRACES —PDF- CONVERTERV1.9L 5/23/2013 1:10 PM Executable Jar File 9,081 KB

©
=\ Recent Places

Select Run
File
- Libraries
E\] Documents
&' Music
|&=/| Pictures

18 Computer
&, ACER (C)
s ACER DATA (D)
® Group (G:)

“' Network

N RUN Date modified: 5/23/2013 1:11 PM Date created: 5/23/2013 1:11 PM
s Windows Batch File Size: 112 KB
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- - > iompmu »  TRACES —PDF- CONVERTERV1.9L 24

* Search UTLAY_ 1 -0

o e - &} Op: == ~ B
Gsisios LS TFST 1 e TRACES —PDF- CONVERTERV1.9L = - | i @

= 4 Favorites

= Cocitop \\.)/ TIDDS | TRACES Select Form 16\16A

i Cownlosds Zip Files, enter
& Recert Places Password as your
TAN and select destination

ralizod Processing Cell TDS R=conaliaton Ana'ysis and Correction Erabling System

Fie / Folder Selecbon

2353 Librades Select Form 16 / 16A ZIF file [ srcwse ) .
G - o folder to save PDF files.
« Cocuments Passward for input file
j.* Music - - g
e =mve o Kotcler | Brmeen Select digital certificate to
g‘“kmm.. e R - dlgltglly sign the PDF files.
B videos - This is not Mandatory.
Select P12 fle L Browso ‘mmwmt.hm
a W Computer
& ACER(C)
s ACERDATA (D) Certificate details
&= Croup (G:) Certncate Store [ [
O ot 155 : will be displayed
Sabject Serial No. P Expration Dot here,
[ pv— MNew RAL |7ec7 [sub 2CA 9/5/155:07P™ -
4 ar = N o
| View Certtate |
= & ‘ Click on ‘Proceed’ to
e S Cones continue with
J Converter of PDF
TRACES-PDF-CONVERTERVIL.ZL Dete rrodifed: 5/23/2012 110 PM Dete creoted: 5,/24/2013 4:10 PM files.

=) teecwtable Jar File Size: $20 B

*Separate PDF files will be generated for each PAN and will be saved in the destination folder selected by you.
*User can opt to manually sign Form 16 A PDFs after printing them.
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(RS TTE R T L TR e e A Y N L T o B R T L T R TS BT TE L S e P A
FUrRA M. oA
smm ml R EISEER (K L S Cheeamd s s Dlescdasd amd Seemip Sl cm =oerdii] e bees drdmeied amd oo ol S SECIEEE [Ee i S
VS s 3 1 z P N pr— S P —
mmpiric end srrei smd o hereed se e beek s o eereed . d e IS el comewie B IS depersd cd sl owiler o sl albdes rreerslis
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S ST AN AR LTRSS LN
CHAR R
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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